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Exhibitor Services Order Instructions:
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If you’d like to order utilities it must be done via the
Century Il Performing Arts & Convention Center’s website

https://www.century2.com/plan-your-event/exhibitor-services

CLICK HERE TO PLAGCE

YOUR UTILITIES ORDERS

IF LINK ABOVE DOES NOT WORK PLEASE COPY AND PASTE THE LINK BELOW INTO YOUR BROWSER
https://www.century2.com/plan-your-event/exhibitor-services

If you are unable to complete the online form please contact
Exhibitor Services at (316) 303-8602 or email
cii.exhibitor@asmwichita.com

@ LsL Exhibition Management, Inc. | www.homeshowcenter.com | (800) 374-6463



https://exhibitors.venueops.com/exhibitions/account-2632-A

Step-by-Step Guide to Ordering Exhibitor Services Online

1. Access the Online Portal

e Visit the official website of the exhibition or event organizer. You can get this link from the event
organizer, find it in your vendor packet, or look it up on the Century Il website.
e On the website look for a section labeled “Plan Your Event”/"Exhibitor Services".

2. Find Your Event

e Under “Ordering Services” click the link for a full list of available events.
e Select your event from the list of upcoming shows.
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. Create an Account or Log In

e If you are a new user, create an account by providing your details. Finish activating your account by
going to the email you used and following the instructions from an email from Elite no-
reply@gomomentus.com.

e If you already have an account, log in using your credentials. You can use this account at any venue
using the Momentus Elite Exhibitor Store.

4. Select Services

e Browse through the available services such as booth setup, electrical, internet, and more.
e Add the desired services to your cart.

. Provide Booth Information

(9]

e If known, enter your booth number at checkout.

6. Review and Confirm Order

e Double-check the services and quantities in your cart.
e Review the total cost and any applicable taxes or fees.
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. Make Payment

e Enter your payment method and billing information.
e Complete the payment process securely.
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. Receive Confirmation

e After payment, you will receive a confirmation email with your order details.
e Keep this confirmation for your records.

Tips for a Smooth Ordering Process
¢ Plan Ahead: Order services well in advance to avoid last-minute issues.
o Read Policies: Familiarize yourself with the event's policies and deadlines.
e Stay Organized: Keep all order confirmations and receipts in one place.
o Communicate: Reach out to your event organizer for any clarifications or assistance.

By following these steps, you can efficiently order exhibitor services online and ensure a successful event experience.
If you have any specific questions or need further assistance, feel free to email us at cii.exhibitor@asmwichita.com.
We look forward to you exhibiting here with us.
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